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The Council House, South Street, Atherstone, CV9 1DE


Atherstone Town Council

Application Form – Clerk & Responsible Finance Officer (RFO)

(All sections must be completed. Please type or write clearly in black ink.)

1. Personal Details

Full Name: ____________________________________________

Address: ______________________________________________

Postcode: ___________________

Telephone (Home): ___________________

Telephone (Mobile): ___________________

Email: ______________________________________________

2. Employment Eligibility

Do you have the right to work in the UK? ☐ Yes ☐ No

Do you hold a valid driving licence? ☐ Yes ☐ No

3. Current or Most Recent Employment

Employer: ______________________________________________

Job Title: ______________________________________________

Dates of Employment: From __________ To __________

Main Responsibilities: ____________________________________

Reason for Leaving (or seeking change): ____________________

4. Previous Employment (most recent first)
Employer	Job Title	     Dates	                                  Main Duties
			
			

(Please continue on a separate sheet if necessary)

5. Education & Training

Secondary, Further & Higher Education (most recent first):

Qualifications gained: ____________________________________





Professional/Work-Related Training (including dates):







6. Membership of Professional Bodies -(e.g. SLCC, CiLCA, other relevant organisations):





7. Relevant Knowledge, Skills & Experience - Please explain how your experience, skills, and knowledge meet the requirements of the Person Specification. Use examples from your employment, voluntary work, or other relevant activities.
(Continue on separate sheets if required – max 3 pages):










8. Supporting Statement
(Please tell us why you are applying for this role and what you would bring to Atherstone Town Council).









9. References

Please provide details of two referees (one must be your current or most recent employer).

Referee 1
Name: __________________________________________
Position: _______________________________________
Organisation: ___________________________________
Address: ________________________________________
Telephone: ______________________________________
Email: __________________________________________
Relationship: ___________________________________

Referee 2
Name: __________________________________________
Position: _______________________________________
Organisation: ___________________________________
Address: ________________________________________
Telephone: ______________________________________
Email: __________________________________________
Relationship: ___________________________________

(References will only be taken up if you are offered the role.)

10. Criminal Convictions

Do you have any unspent criminal convictions? ☐ Yes ☐ No
(If yes, please provide details in a separate confidential envelope marked for the Chair of Staffing only.)


11. Declaration

I declare that the information provided on this application form is true and complete. I understand that any false information or failure to disclose relevant details may lead to my dismissal.

Signature: ___________________________ Date: _____________

Closing date for applications is 5 pm on the 31st October 2025.
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